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Monitoring Form

The Regal Tenbury Trust is committed to equal opportunities for all regardless of sex, ethnic origin, age or sexual orientation, family responsibilities, religion, trade union involvement or political beliefs, and dedicated to the promotion of racial equality. Individuals will be recruited solely on the basis of genuine job/voluntary role requirements, relevant experience and qualification, skill and other criteria. In order for us to ensure that it can effectively monitor its Equal Opportunities Policy, you are requested to complete the following as part of your application.

This form will be separated from the application and will be not made available to the interview panel (unless reasonable adjustments are required). In line with Government Policy, and in accordance with the provisions of the Data protection Act 2018 and the EU Data Protection regulation (GDPR), the information you provide in this form will be held confidentially. For more information on why we are collecting the data and who this may be shared with please see Annex A and B. 
 
	A) What is your gender?
☐    Male.  
☐    Female.       
☐    I self identify as:                                 
☐   I prefer not to say. 




	B) Ethnicity 
Please choose one of the following options that most accurately describes your ethnic group or background:
White
☐      English / Welsh / Scottish / Northern Irish / British       
☐      Irish                                 
☐      Gypsy or Irish Traveller
☐      Any other white background – please describe: 
Mixed / Multiple ethnic groups 
☐      White and Black Caribbean       
☐      White and Black African                                 
☐      White and Asian
☐      Any other Mixed / Multiple ethnic background – please describe: 
Asian / Asian British
☐      Indian 
☐      Pakistani
☐     Bangladeshi
☐      Chinese
☐      Any other Asian background – please describe: 
Black African / Caribbean / Black British
☐      African       
☐      Caribbean                                 
☐      Any other Black / African/ Caribbean background – please describe:  
Other ethnic group
☐      Arab
☐      Any other ethnic group – please describe:                           
☐      I prefer not to say 



	C) Age
What was your age group at your last birthday?
☐       16-24
☐       25-34                             
☐       35-44
☐       45-54
☐       55-64                      
☐      65-74
☐      75-84
☐      85 or over                       
☐      I prefer not to say



	D) Sexual Orientation
☐       Bisexual 
☐       Gay woman/ lesbian
☐       Gay man
☐       Heterosexual
☐       Other – please state 
☐       I prefer not to say



	E) Religion or belief
☐       Buddhist
☐       Christian
☐       Hindu
☐       Jewish
☐        Muslim
☐        Sikh
☐        Other – please state:
☐        No Religion or Atheist
☐        I prefer not to say



	F) Disability
Do you have any physical or mental health condition or illness lasting or expected to last 12 months or more?
☐      No       
☐      Yes                            
☐      I prefer not to say

If you have answered yes, does your condition or illness / do any of your conditions or illnesses reduce your ability to carry out day to day activities?
☐      Yes, a lot    
☐      Yes, a little                              
☐      No

Information on whether these questions on disability and long-term conditions apply to you, can be found in Annex B.

Disability Confident
The Regal is committed to equality of opportunity for all, and to the appointment of disabled people. As part of the Disability Confident Scheme, we guarantee an interview to anyone with a disability whose application meets the essential criteria for the post. 

To be eligible for the Disability Confident Scheme you must have a disability or long-term health condition, which could be physical, sensory or mental and must be expected to last for at least 12 months. You do not have to be registered as a disabled person to apply under this scheme.

If you consider yourself to have a disability, do you wish to apply under the Disability Confident Scheme? 
☐     I do
☐     I do not 

Reasonable adjustments: If as a result of a disability, an injury or other physical or mental health condition, you require support to make an application and/or adjustments to the application process to be made, we will aim to do whatever we reasonably can to accommodate your request. 

Please tick the appropriate box:
☐    I Do not require any reasonable adjustments to be made to support my application
☐    I Do require reasonable adjustments to be made to support my application. 

Please provide a brief description of your requirements and the best form of communication for us to contact you in case we require further detail: 





If you are invited for an interview, we will contact you again to discuss if there are any adjustments your require in preparation for, or for attendance at your interview. We also welcome suggestions and feedback to improve our offer on reasonable adjustments throughout the recruitment process. 












	How did you hear about the job? (If you saw an advertisement, please state which publication it was in)












ANNEX A:
A-E) Diversity data 
Why do we collect this data? 
The Regal is committed to making appointments that reflect the diverse community that we serve. Collecting anonymised diversity data, allows us to analyse if we are attracting a diverse range of people to our roles, and how successful applicants are at each stage of selection. The information provided helps us to ensure recruitment processes is fair to all and help to inform our strategies to attract diverse and talented applicants to our posts. 
You can tick the ‘prefer not to say’ box if you would rather not answer any questions in this section. 
Who will this data be shared with?
This will not be used as part of the selection process and will not be made available to the selection panels during interviews for paid staff. Records will be kept in line with GDPR.


ANNEX B:
F) Disability
Why do we collect this data? 
We ask all applicants to complete a diversity monitoring form, which includes questions about disability. We hope you will help us by providing this information. We want to ensure our recruitment process is as accessible as possible so that no-one is deterred from applying and applicants have a fair and equal chance to prove themselves. This will allow us to see if there are any unfair barriers to becoming a Regal appointee and whether there are any changes we could make to encourage disabled candidates to apply. If you need reasonable adjustments to be made, to support you in your application we aim to provide the required support. 
In order to guarantee an interview to all disabled applicants who satisfy the minimum criteria for the role and wish to be considered under the Disability Confident Scheme, we need applicants to declare a disability and that they wish to be considered under this scheme. To be eligible you must be considered disabled under the Equality Act 2010 – see guidance below.
Who will this data be shared with?
If you are applying through the Disability Confident Scheme, this information will not be shared with the recruitment panel, until after the shortlisting has concluded. Following shortlisting, if you have met the essential criteria for appointment, you will be offered an interview, and the panel will then be informed. If you are not shortlisted, you may request a summary of the assessment of your written application. 
If you request reasonable adjustments this may need to be shared with the interview panel, allowing them to be adequately briefed on how the assessment process needs to be adjusted for you e.g. if an interview is to be handled differently. If a third party needs to be commissioned to support you in for example attending the interview, the third party is not permitted to use your data for any other purposes or retain your data beyond the lifetime of the recruitment process.
What is classed as a disability?
We are aware that answering questions about disability is sometimes not simple. We would suggest that you could answer “yes” to the disability question if you have one, or more, of the following which have or are likely to last for 12 months or more:
· Sensory impairments, such as those affecting hearing or sight (that cannot be corrected with glasses).
· Specific conditions that affect particular organs of the body, including respiratory conditions, such as asthma, and cardiovascular diseases, including thrombosis, stroke and heart disease.
· Neurological learning differences, such as autistic spectrum disorders (ASD), dyslexia and dyspraxia.
· Cancer.
· HIV/AIDs.
· Multiple Sclerosis.
· Learning disabilities.
· Mental health conditions such as anxiety, low mood, panic attacks, phobias, or unshared perceptions; eating disorders; bipolar affective disorders; obsessive compulsive disorders; personality disorders; post-traumatic stress disorder; depression and schizophrenia.
· Impairments due to an accident/injury to parts of the body, including to the brain.
· Fluctuating health conditions such as rheumatoid arthritis, myalgic encephalitis (ME), chronic fatigue syndrome (CFS), fibromyalgia and epilepsy.
· Progressive health conditions such as motor neurone disease, muscular dystrophy and 
and forms of dementia (including Alzheimer’s disease).
· Auto-immune conditions such as systemic lupus erythematosis (SLE).

This list is closely based on the Equality Act 2010 Guidance issued by the Office for Disability Issues. If you are still unsure how to answer consider:

· If you were not taking medication, using a hearing aid, using a prosthetic limb/wheelchair, having counselling, etc, would you still be able to carry out your usual daily/regular activities? If you would be unable to undertake your usual activities, then please indicate you have a disability.

It may also be useful for you to consider the legal definition that is used by the Equality Act 2010. Under this Act you are disabled if you have a physical or mental impairment that has a substantial or long term effect on your ability to do normal activities.
For example:
· Substantial – It takes much longer than it usually would to complete a daily task such as getting dressed;
· Long term – An impairment that has lasted or will last for more than 12 months;
· Normal activities – Things people do on a regular or daily basis. Including shopping, reading and writing, having a conversation or using the telephone, watching television and general work-related activities such as interacting with colleagues, following instructions, using a computer, driving, carrying out interviews, preparing written documents, and keeping to a timetable or a shift pattern.
So, someone who is in plaster and using crutches because they have broken an ankle is unlikely to be able to carry out some of their usual daily activities, but they would not be considered a disabled person under the Equality Act because they will only be affected for a short period of time whilst their bone heals.
If you have a short term injury, or a health condition we suggest you answer this question by stating that you do not have a disability.
All the information you provide in the diversity monitoring form will be treated as strictly confidential. It will be detached from your application and will not be used in the selection process. No information will be published or used in any way which allows any individual to be identified.
Completing the form is voluntary and you are free to select the “Prefer not to say” option if you wish for any of the question.
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